HOW TO OBTAIN A SQTR AND 101 CARD
Step 1:  Go to the CAP National web site and click on the Members tab.  It will take you here:
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Step 2:  click on eServices on the left side.  It will take you here:
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Civil Air Patrol eServices Login

Welcome to Civil Ar Patrol eServices. The site you are accessing requires a username and
password. Please enter them below and cick 'Log On' to proceed. After logging on, you vil be
returned to the eServices home page.

User Name or CAPID

Password

Forgot password? Click for Password Assistance
First time eServices users cick here to activate your account!
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General CAP information is avaiable at www.gociviairpatrol.com.
Visit wwaw.capmembers.com for detaled member information.
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Step 3:  Type in your CAPID and Password then “Logon”; it will take you here:
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Step 4:  On the left side, Click on the “Other” drop down Menu which will produce this list:
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Step 5:  Click on “My Operations Qualifications” which will produce this:
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Operations Qualifications

‘About Ops Quals
Overview
CAP Helpdesk

Approvals
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Operations Qualifications

OPS Qual User's Guide

Created by Howard N LaPierre

Notable new features include:

Look and feel updated with a more responsive user interface. Less screen
refreshes.

Every member will have access to any member's information. If they do not
have permissions to edit the information, it will be read-only.

You do not have to download the font for the 101 Card barcode to show.
You can now upload ES and Pilot documents.

Tf you hover over any item in OPS Quals it will provide you with
information (i.e. who validated/approved it, date it was
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Real-time FRO Support Report.
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Step 6:  On the left side, Scroll to Emergency Services and Select “SQTRs-Entry/View Worksheet” which will reproduce this:
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Step 7:  Select the drop down arrow which will produce a listing of Achievements to choose from.  Select the one you wish to receive training in (Note:  you should have conferred w/the Prof Devel Off in making this selection first).   It will produce the appropriate SQTR such as this:
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Step 8:  Look for the line that says “Commander Approval for Prerequisites.”  There must be a date for this approval from the Commander in this box in order for you to be allowed to train for this Achievement.  If there is no date, notice a small box on that line to the left.  Click in that box then above and down the left hand side Choose the “Submit” box.  This will alert the Commander that you have requested this training.  Get out of the system for the time being.  Check back periodically at this same page to see if a date has been inserted by the Commander.  When approved, now you can go to the upper right of the page and Click Print SQTR Worksheet.  Bring this SQTR Worksheet with you to training!
Step 9:  Take IS 100 and IS 700.a Courses and Exams.  (go here for IS 100 – http://training.fema.gov/EMIWeb/IS/IS100A.asp; and here for IS 700.a http://training.fema.gov/EMIWeb/IS/is700a.asp).  After completing each course and exam, be sure to print out the Certificates and bring them to the squadron for verification and placement in your file.  (Hint – Before taking the Exam keep the Browser open to the Lesson.  Open your Browser again and go to the same site.  Place these side by side.  Take one of the Browsers to the Exam page.  Now take the test.  These are “Open Book” exams and you can easily refer back to the appropriate section of the lesson to assist in finding the correct answer on the exam).

Step 10:  You must have completed your Curry and completed the ORM Basic course (Seniors must complete ORM Basic as well) – go here:  http://www.capmembers.com/media/cms/ORM_Basic_Course_47FDCE6B6E06A.pdf
Again, go through the lesson, take the Exam (remember the Hint above), print out the Certificate of Completion, bring it to the squadron for verification and placement in your file.

Step 11:  Now you’re ready to print out your 101 Card.  Go back to the page as in Steps 1-5 above.  On the left side at the Emergency Services Menu, Select “101 Card”.  It will produce a page that will allow you to print out the card by simply clicking on “click here to print”.  Don’t be concerned if you don’t have a photo at this point.  We will be arranging for you to have a photo taken at the squadron which the Commander must approve for use.  You can reprint your 101 Card at any time you make a change to keep it updated as you progress.  Bring your 101 card with you to all training.  You will NOT be admitted without it!  (Look, don’t panic if you do leave home without it.  Reasonable folks can always print one for you on site.  Be prepared to step aside and wait.  BUT  - we’re trying to teach you responsibility – so DON’T leave home without it! (as well as your CAPID).
Step 12:  Remember – when we train – Practice ORM - SAFETY FIRST!
Checklist:

Curry (Cadets) / CPPT (Seniors)
GES  http://members.gocivilairpatrol.com/emergency_services/operations_support/education_and_training/general_emergency_services_training_materials.cfm
IS 100  http://training.fema.gov/emiweb/is/is100a.asp
IS 700.a  http://training.fema.gov/emiweb/is/is700a.asp
IS 800.b  http://training.fema.gov/emiweb/is/is800b.asp
ORM Basic  http://members.gocivilairpatrol.com/safety/orm_training.cfm
CAPID Card

101 Card

Current Safety Briefing (check with Safety Officer to make sure you’re shown as current on his records)
SQTR (As appropriate for desired training and Cdr Approved for Training)

Ground Handling Video, Test, Certificate of Completion  https://www.capnhq.gov/CAP.MultiMedia.Web/Video.aspx
Request your name be added to Letter of Participation (LOP)

Clothing/Gear/Equipment/Supplies appropriate to Training and forecast weather
